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Greene Room Productions
Theater Production & Educational Outreach




GREENE ROOM PRODUCTIONS INC. 
INTERN POSITION DESCRIPTIONS 
GRP INC. interns are introduced to a wide variety of theatre production jobs while concentrating on a specific area.  Working hands-on with a production  team, interns learn the value of diligence, teamwork, work ethic, timeliness, and emerge with a global understanding of the designated concentration and the theatre production process.  
HOUSE MANAGEMENT INTERN – Will schedule and manage audience services volunteers in all front-of-house activities.  Duties will include managing reservations, ticket sales, concessions, featured artists/exhibit, preparation of box office/concession sales reports, initial venue set-up, and assisting patrons.   Qualified candidates possess an ability to work well with money and people, good organization skills, and the ability to work pleasantly in an often hectic environment. 
STAGE MANAGEMENT INTERN – Will manage cast and production crew throughout the entire rehearsal process and run of performances.  Interns must be available for an introductory workshop in stage management, and dates concerning load-in/out and set-build.  Duties may include: Preparation of rehearsal space, acquiring props, documentation of blocking, holding book, scheduling stage crew volunteers, and calling the show.   Qualified candidates are organized, timely, attentive to detail, focused, able to lead, dedicated, and possess a mature attitude.  
COSTUME SHOP INTERN – Will assist costumers with research, design and construction, and alteration of costumes. Previous sewing experience is preferred.  Interns are responsible for organization of costume shop, initial preparation and strike of dressing rooms, and orderly replacement of costumes post performance-run.  Qualified candidates are goal oriented, creative/artistic, have an eye for creating personality with fashion.    
LIGHTING INTERN – Will assist the technical director with the preparation of performance lighting.  This will include assistance in fixture hang, focus, cabling, troubleshooting, and operation of the light board.  Interns are responsible for creating a light plot, and keeping a light cue script. Interns may run the light board and/or spot light during all performances. Qualified candidates are attentive to detail, timely, dedicated, organized, and able to stay cool under pressure.    
SET DESIGN/CONSTRUCTION INTERN – Will assist set designers in the research and preparation of set designs, construction, painting, installation and strike.  Interns must be available for load-in/out, set construction dates, and tech rehearsal to assist with all changeovers.  Qualified candidates are creative/artistic, willing to use power tools, goal-oriented, timely, dedicated, and attentive to detail.

ACTING INTERN – Will perform in Greene Room Productions Inc. Teen Tour.  Interns must be available for all rehearsals and performances.  Qualified candidates have a passion for performing, are outgoing, willing to take risks, creative, dedicated, and timely.  *Intern fee applicable         
CHOREOGRAPHY INTERN – Will assist choreographers with dance design, and the rehearsal process.  Qualified candidates are experienced dancers, able to lead, teach, and work well with a cast of varying ages and skill levels.   
GRP INC. 54 High Street, Monson, MA 01057         (413)668-7284       www.greeneroomproductions.com


